To Logon

e Open Command Centre Premier
o If you have the icon on your desktop open it
o Orgo to Start, All Programs, Gallagher and click on Command Centre Premier

e To Logon First Time or on Password Reset
o Logon Name Field:  Enter Details as per Email

o Password Field: Leave Blank
o OK
¥ Logon it

Logon Name:

Password:

Language: Last Selected -

Connected to: University of WA Crawley oK || Cancel




To Change Password

Click the - button on the Command Centre toolbar, and select Change password.
The Change Password pop-up displays

Type in your Old Password

Enter New Password and Confirm

OK
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First Name Last Name CardholderlD Authori..  Date Created Date Last Modified About

Change Password

Log Off

M\ TextSize  Found: 0

Save Revert to Saved

Logon Mame:

Old Password:
Mew Password:

Confirm Password:

Rules
+" Confirmation password must match new password
X The password must be at least 8 characters

oK | | Cancel




Search for Cardholder

e Change Search By from Name to All

Viewers Administration
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Premier Card
Search

a,., _9 I8 CardholderD  ~ Wimple Search  + Create Cardholder || Delete Cardholder

First Name Last Name Name Authori.. Date Created Date Last Modified Last Zone Entered
CardholderlD
Authorised

Last Zone Entered

Description
Al

Found: 0O

Revert to Saved

e To search for Cardholder you can use cardholders name or any part of the name, or
staff number, or student number, or visitor number (no letters for visitor number)
e Click on Name of the person you are searching for.
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Search

-+ Last Name & Autheri..  Date Created Date Last Modified Last Zone Entered Zone Accessed Time
Douglas 19511940 Mo 17/02/2015 14:23:30 1/03/2020 23:58:00 139 Reid 204 Scholars Entry A7 4/12/2018 08:02:49
Douglas 00061082 Mo 9/03/2007 02:32:07 1/01/2018 11:21:15 139 Reid 204 Scholars Rear Door A7 8/02/2011 09:18:57
Douglas 10314385 Ne 16/12/2003 14:19:03 27/01/2017 12:55:22 245 Physics B121 Deliveries Door 14/08/2011 09:44:04
Douglas 20722056 21/02/2018 01:30:12 18/09/2018 01:42:25 Never accessed
Douglas 19751199 7/02/2007 02:32:32 3/08/2020 12:30:35 235 GP3 GO6 Main Entry AZ 16/04/2010 11:18:42
Davis 00063956 13/03/2007 02:34:11 3/06/2020 0%:34:06 108 Admin East G26 AZ 20/12/2019 07:4&:59

Found:

Revert to Saved




Add Access

e To add access click on Assign Access
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Search

SO doug davi L2) _ SimpleSearch v

First Name . Last Name CardholderlD Authori...  Date Created

Date Last Modified

Create Cardholder |§ Delete Cardholder

Last Zone Entered

Found: 1

Name ~ Description

Cardholder Ac

From

Until

All UWA CardHolders -

Cardh: Details

First Name:  Douglas
Last Mame:  Davis
Description:  NO LONGER EMPLOYEC
User Code:
FacultyOrDepartment:
StafffNumber: 63956

StudentNumber:

VisitorNumber:
Assign Access Copy Access Remove

3

Revert to Saved

e If you have a small arrow next to your access groups you will need to expand your

access groups by clicking on the + icon.

By selecting Access Groups [HERSETL AT
Search to find Access Groups or browse the list below

Search: Division filter:

Browse for and select Access Groups:

338 Law
[T]351 E&C Law Staff

--- not filtered ---

Add Access l [




To see doors and schedules attached to an access group click on the blue
exclamation mark that appears when your cursor is moved over the access group

Assign A

By selecting Access Groups [JERERSEST LI
Search to find Access Groups or browse the list below

Search: Division filter: | --- not filtered --- -

Browse for and select Access Groups: -

] 338 Law
3 338 Law Staff
338 Law Students
4 [[]351 ERLC Law Staff

351 E&C Law G166 Stairs Door 24/7
_- 351 E&C Law G173 Main Entry Auto Door 247

33]51 E&C Law Offices Corridor 24/7
[]3/351 E&LC Law G173 Main Entry Auto Door 24/7

E] 0 selected Add Access l [ Cancel

Add access by selecting the access groups to be added to the Cardholder
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e Add start date and expiry if required and click on Save
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Viewing the last zone/door that a cardholder accessed.

This will assist when someone says they cannot access a room by requesting that they badge their
card on the reader at the door they cannot gain access through.

You can then check that that door is included in the access groups that they have been added to.

Viewers ﬂ Gallagher Command Centre Premier - University of WA Crawley =EN X

Change password

Log off

girch 00063956 P e By Simple Search A Create Cardholder l§ Delete Cardholder

First Name « LastName  CardholdedD  Authorised  Date Created Date Last Modified | Last Zone Entered Zone Accessed Time

Found: 1




To find members of an Access Group

e Change simple search to advanced search and click on insert condition

Rule Definition

Cardholder has the access group "107 Beverage Store

InsEﬁCundihuﬁ Edit_| [Remove] [ changeto 0r | (&](3)

e Select Access Group

Cardholder Search Condition

Cardhalder Access Group

Select Access Groups




e Add Selection
e OK
e Search

[InsertConditionH Edit ][Eemove” Change to 'Or' l @E]




Administration Tab

e C(lickon
o Administration Tab
o Access Groups
o +if all Access Groups are not expanded
o Choose an Access Group

From here you can see what doors, schedules and cardholders belong to an Access Group and you
can also delete and add cardholders to an access group.

Administration ﬁ Gallagher Command Centre Premier - University of ¢

All Access Groups ] Name:* | 658 7 Fainviay 0505 ORE Staff Acc
|- Description: ™ Office of Research Enterprise
658 7 Fairway 1st FIr Showers 0530-1730 Access
658 7 Fairway HR Staff 24/7 Access

6587 Fainvay HR Staf Casual 0800-18:00 Access (Jceess | [2) Cardholders | |[2)MlarmZone |4 History./ Notes
— Access

Access Zone + Schedule

658 7 Fainway East G115 Entry AZ 24/ Inc Public Holidays Schedule
658 7 Fairway Gnd Fir Rear Atrium Autodoor AZ 24T Inc Public Holidays Schedule
6587 Fainway N/W GO1 FM Main Entry AZ 24/ Inc Public Holidays Schedule
658 7 Fairway N/W G02 FM Meeting Room AZ 24T Inc Public Holidays Schedule
6587 Fairway N/W G117 Entry AZ 24/ Inc Public Holidays Schedule
638 7 Fairway N/W Gnd Fir Main Entry AZ 24/7 Inc Public Holidays Schedule
6587 Fairway N/W Gnd Flr North East Stairwell AZ 24/ Inc Public Holidays Schedule
638 7 Fairway N/W Gnd Fir North West Stainwell AZ 24/7 Inc Public Holidays Schedule
6587 Fairway N/W Gnd West Internal Door AZ 24/ Inc Public Holidays Schedule

Please call Security Systems Admin for any assistance.





